IIpaBusia o6MeHa Ae1OBLIMH NOJapKaMH U 3HAKAMH J€J10BOr0o rocTenpHuMCTBA
B MAY KMO «IleaTp ®KCuT «I'opHsx»

1. O6mue monoKeHUs
1.1. TlpaBunma oOMeHa JelOBBRIMH TMOJapKaMH MW  3HaKaMH  JI€JI0BOTO
rocrenpuuMctBa B MAY KMO «llentp (manee — IlpaBumma) paspaboTaHbl B
cooTBeTcTBUM C mnonoxeHusMu Koucturyumm  Poccuiickoit  ®@enepanmy,
®enepanpHOro 3akoHa ot 25.12.2008. Ne 273-03 «O npOoTUBOAESUCTBUN KOPPYIILIAID)
U IIPUHATHIMA B COOTBETCTBHU C HHUMHU HHBIMH 3aKOHOJATENBHBIMU U JIOKaJbHBIMU
aKTaMH.
1.2. TlpaBuna omnpenensroT enuHble s Bcex pabotHukoB MAY KMO «entp
OKCuT «l'opusix»» (manee — quexc,ueHHe) TpeOOBaHUSA K AapEHUIO U IPUHSATHUIO
IETOBBIX TI0/IaPKOB.
1.3. VupexneHrne moanepXUBaeT KOPIOPATUBHYIO KYJIBTYPY, B KOTOPOW METIOBBIE
IIOJapKH, KOPIIOPAaTHBHOE TI'OCTEIIPUAMCTBO ¥ NPEACTABUTEIBCKUE MEPOIPHUATHS
paccMaTpUBAIOTCS TOJNBKO KaK HHCTPYMEHT MJIi YCTAHOBIIEHUS U TOIEP)KaHUS
IETOBBIX OTHOIICHWM M KakK MpOosBIeHHWE OOIIENPHHSATON BEXIUBOCTH B XOJE
IEeSITEIIBHOCTH Y UpeXKISHUS.
1.4. VupexneHue HCXOOUT U3 TOTO, YTO HOJTOBPEMEHHEIE JEJIOBBIE OTHOIICHUSI
OCHOBBIBAIOTCA Ha NOBEPHH ¥ B3aUMHOM YyBakeHHH. OTHOIICHUS, NPU KOTOPBIX
HapyIIaeTcs 3aKOH U NPUHIIUIIEL JEJI0OBOM 3TUKH, BPEAAT pEIlyTallluu Y UpEXICHUS U
YeCTHOMY MKMEHH €ero pabOTHHKOB, M HE MOIYT OO0ECI€YUTh YCTOMIHUBOE
IOJITOBPEMEHHOE Pa3BUTHE YUpeXJeHUs. 1aKkoro poaa OTHOIICHHS HE MOTYT OBITH
MpUEeMJIIEME] B TIPaKTUKe PabOThl YUperkIeHHS.
1.5. Heticteue IIpaBri pacrpoCTpaHAeTCs Ha BCeX PabOTHHKOB quexc;[eﬂym BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAaeMOM JOIKHOCTH.
1.6. Jlannusie [IpaBuna npecienyeT clieayIoMne IEn:
- obecredeHne eIUHOOOPa3HOro ITOHWMAHHS POJM M MeCTa MAEJIOBBIX IIOJapKOB,
JEJIOBOTO T'OCTEIPUUMCTBA, IIPEICTaBUTEIBCKAX MEPOIPUITUIN B IEJIOBOU IPaKTHUKE
YupexaeHus;
- OCYINECTBJICHHE YNPAaBICHYECKON M XO3AWCTBEHHOU AEATENLHOCTH Y UPEKICHHUST
HCKIIOYHTEIFHO Ha OCHOBE HAJJIEXKAIIAX HOPM M IIPaBWJI JI€JIOBOIO IIOBEIEHHS,
Oasupyroluxcss Ha [PUHLOWINAX KadecTBA. IPENOCTABIECHHS YCIyr, 3aIlXTEI
KOHKYPEHIINH, HEAOMYIIEHHUs] KOH(IJINKTa HHTEPECOB,
- OIpeJIeNIEHHEe €UHBIX U1 BceX paOOTHUKOB YUpexIeHus TpeOOBaHM K JapeHHIO
M INPHHATUIO IENOBBIX ITOAApKOB, K OPraHM3allMy U YYaCTHIO B IIPEACTABHUTENBCKUX
 MEPOIPHUATHUIAX;
- MHWHHMM3UPOBAaHHE DHCKOB, CBS3aHHBIX C BO3MOJXKHBIM 3JI0YHOTpeOJICHHEM B
06nacTy MOAapKOB, NPEACTABUTENBCKUX Mepompustuit. Hanbonee cepre3sHBIMH K3



TakuX pUCKOB SIBJIAFOTCA OIIaCHOCTH IIOAKYyIIa U B3ITOYHNYIECCTBO, HeCHpaBeIUII/IBOCTB
IO OTHOILIEHHIO K KOHTparcHTaM, IIpOTeKI_II/IOHI/IBM BHYTPH quexc;[eﬁnﬂ.

2. TpeGoBaHusi, NpeAbiBIAeMbIe K 1eJ0BBIM moJapKaM H 3HaKaM JeJI0BOro
: | rocTeNpHUHMCTBA.

9 1. PaboTHAKN YUpeKIeHUs MOTYT IIOIy4aTh JACJOBBIC HOJapKH, 3HaKK JIEJI0BOTO
TOCTENIPUUMCTBA TOJIBKO Ha ohUIHATBHBIX MEPOIPUATHAX, IPH yCIOBHH, YTO 3TO HE
IPOTHBOPEYHUT TPeOOBAHUAM AHTHKOPPYII[HOHHOTO 3aKOHO/IATeNIECTBA 1 HACTOSAIIMM
[TpaBuiam.
2.2. Tlomapku ¥ YCIyrd, NPUHMMAcMbIC HIH TIpeloCTaBIieMble Y IPeKICHUCM,
TepefaroTCs U NPUHAMAIOTCS TOIBKO OT MMCHH VupexeHus B LENIOM, a He Kak
T0JJAPOK WIIX Iiepefiada ero OT OTASIEHOTO pabOTHHUKA.
2.3. JlenoBble IOAapKH, KOTOPBIC paGOTHWKM OT HMEHH YUPEKIeHUA MOIyT
mepeyaBaTh APYTMM JIMI[@M WM I[PUHUMATH OT Ipyrux JHUI B CBS3H CO cBOeH
TPYJOBON JeATENBHOCTBIO, 8 TAKKe IIpe/ICTABUTENECKHE DAcXOJpl Ha JIEI0BOC
FOCTEIPUMMCTBO JOIDKHBI COOTBETCTBOBATE CIIEIyIOIM KpUTEPHUIM:
- GBITH IPAMO CBS3aHEI C YCTaBHBIMU IEJAMU IeATeIbHOCTH Y UPEKICHHU, aubo ¢
IAMSTHBIMM JaTaMy, [oOmIesMy, OOIeHallHOHATbHBIMH npa3HUKaMH, WHBIMA
COOBITHSMUY,
- 6BITH PasyMHO OOOCHOBAHHBIMH, COPa3MEpHBIMH H HE SBIIATBECS TIPEeIMETaMU
POCKOIIIH, :
- He IPeICTABISTh COOOH CKPHITOE BO3HATPAKICHUE 32 yCIIyry, AEHCTBUE WA
6e31eiiCTBIE, HOMYCTUTENBCTBO MM IMMOKPOBUTEIBCTBO, IpenocTaBleHie NIpaB Wil
IPUHATHE ONpPEIeTeHHBIX pelenuii, 60 MOMBITKY OKa3aTh BIMAHUE Ha [TOJTydaTens
¢ MHOI He3aKOHHOMN MIM HERTUYHOM I[EIIBIO;
- He cO3/aBaTh I ToOJydarens o0s3aTenbCTBa, CBS3aHHBIC C €0 CIIy>KeOHBIM
[TOJI0YKEHHME WITH UCIIOIHEHUEM CITyKeOHBIX (HOIKHOCTHBIX) 00S3aHHOCTEH];
- He cO3IaBaTh pEMyTALMOHHOIO pHCKa i JAENOBOr0 UMUK Yupexnenus,
paGOTHUKOB M HHBIX JIHI[ B Cllydae PaCKPBITHI HHPOpPMAIUH O COBEPIICHHBIX
To/iapKax ¥ MOHECEHHBIX NPEACTaBUTENIBCKIX PAaCXO/ax, '
- He [POTUBOPEYMTH INPHHIMIAM K TpeGOBaHUAM AHTHKOPPYNIHOHHOIO
3aKOHOIATENbCTBA PoccuiicKon denepanuy, [lomoxeHUrO 00 aHTUKOPPYILAOHHOM
nomuTuku B YupexaeHun, Koaekcy 3THKHA U CITyXeBHOrO TOBE/IeHHsT PaOOTHHKOB
Vupexaenys 1 o0IenprHATEIM HOpMaM MOPaJli 1 HPaBCTBEHHOCTH.
2.4. JlenoBble TOXApKH, B TOM YHCIE B BUJC OKA3AHIA yCIIyT, ‘3HAKOB 0COOOro
BHUMAHHUS ¥ Y4YacTHsi B Pa3BIEKATENBHBIX M aHAJOTMHHBIX MEPOTIPUATUAX HE
JIOJDKHBI CTaBUTh MPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOC MTOJIOKEHNE, TPUBOJIUTH K
BO3HMKHOBEHMIO KAKUX-THO0 BCTPEUHBIX 0053aTENIBCTB CO CTOPOHDI [oJTydaTelis Uiu
OKa3bIBATh BIUSHUE Ha 00BEKTUBHOCTD €0 ACIOBBIX CYXIEHHUH U PeIIeHHUH.
2.5. CTOMMOCTH ¥ TEPHOANIHOCTD JapeHus U MOJyIeHUs JACIOBBIX HO/IapKOB M/HIIA
y4acTHs B HPEACTABUTENBCKHX MEPONPHATHAX OJHOTO H TOTO JX€ TPEThEro JuIa
JIOMKHEL OLPEIENATHCS JEI0BOH HEOOXOMUMOCTBIO 1 OBITH pa3yMHEIMH.
76. B KadecTBe IOJAapKOB paOOTHMKM YUPEKNEHUS NODKHBL CTPEMHUTHCS
JCHONB30BaTh B MAKCHMAIbHO JOIIyCTMMOM KOJHU4YECTBE CIIyHdacs CYBEHHUPEI,
TIpeAMETHI U U3JENHs, IMEIOIIIe CUMBOJIHKY YupexaeHus.
2.7. Tlogapku W yCIyrH HE JIOJDKHBI CTaBUTH IIOJ COMHCHHE AMMIK WU JEIOBYIO
pEIyTaIMIO Y IPEKASHHUS MK eT0 pabOTHHKOB.



3. IIpaBa u 06513aHHOCTH PaOOTHHKOB Yupesxaenus npu o6MeHe 1eJ0BbIMH
noAapKaMH M 3HAKAMH [1eJI0BOI0 rocTeNpHHUMCTBA.

3.1. PaGOTHHKY, PEACTABIS HHTEPECHl Y UPEXKACHUS HIH IEUCTBYs OT €ro HMEHH,
JOJDKHBI COOIIONATh IPAHMIIEI JOIyCTHMOIO IIOBSICHHA IIpH oOMeHe [1eJI0BEIMHI
I0JJapKaMH¥ ¥ [IPOSIBIICHKH JIeJI0BOT'0 FOCTEIIPUIMCTBA.
3.2. Paboruuky YUpexkIeHWs BIpPaBe JapUTh TPETHMM JIHMLEM M IIOIy9aTk OT HUX
JeloBble TIOJApKH, OpraHM30BBIBATH K y4acTBOBATH B IIpeICTaBUTENBCKUX
MEPOIPHUSITHSIX, ECIH 3TO 3aKOHHO, STUIHO U ACIAeTCs WCKJIIOYMTENHFHO B JEJIOBBIX
IIENISIX, OIpeleIEHHBIX HacTosmumu 1IpapriaM.
3.3. IIpu mrOGBIX COMHEHHSX B IPaBOMEPHOCTH WM STHTHOCTH CBOMX IeUCTBUHI
paboTHUKM YupexpueHus OO0sf3aHBl IOCTAaBHIb B W3BECTHOCTh  JHMPEKTOpa
VupexeHus U IPOKOHCYJIBTHPOBATECA C HUM, IPEXNC ¥EM APUTH WA TI0Iy4aTh
IOJapK¥ MM y4acTBOBATh B TEX MM HHBIX NPECTABUTCIIECKIX MEPONPUITHIX.
3.4. TIpy HONyYeHHH JENOBOTO IIOJapKa WM 3HAKOB INEJIOBOTO rOCTEIPUAMCTBA
paGOTHUKA  YUpexjeHus 00s3aHBl ~MPUHUMATE MEpBL  IIO HEOITYIIICHHIO
BO3MOYKHOCTH BO3HMKHOBEHUSI KOHQIMKTa HHTEPECOB.
3.5. PaboTHUKM YUpek[eHHs HE BIPaBe KCIIOJBE30BATH ciye0HOe IOJIOXEHHE B
JIMYHBIX TIeJIX, BKIFOUas HCIIONb30BaHNe MMYIIECTBa Y UPEKISHNS, B TOM THCIIC:
- JUTs TONydeHWs [0JapKOB, BO3HAIPaXJCHMS M HHBIX BBITOA JULA cebs MUYHO U
apyrux Jnmn B oOMEH Ha OKa3aHHe YupexaeHueM . KakKux-Tubo — yCiIyT,
OCYIIECTBIEHHS JUO0 HEOCYIIECTBICHUS  ONPEICICHHbIX IEeHCTBHUM, Iepenadn
HHPOPMAILUH, COCTABIIAIOICH KOMMEPYIECKYIO TaliHy;
- JUIS TIOTyYeHHs MOJApKOB, BOSHATPAXKISHHS M MHBIX BBITOX IS JIMTHO H IpyTuxX
MWL B IIpolecce BeIeHHMs Jel YUpeXJeHHd, B TOM 4YHCIe, KaK 70, TaK H mocie
IIpOBEICHHS TIEPETOBOPOB O 3aKIFOUCHHUH TPAKAGHCKO-IPABOBIX OTOBOPOB U UHBIX
CIEIIOK.
3.6. PaboTHukaM YupexaeHWs He PEeKOMEHIYeTCs IPHHAMATE MK IEpefapuBath
TTOJapKH JIG0 YCIyTH B JIE0OOM BUIE OT TPETHUX JIMI[ B KA4CCTBE OyaroJapHOCTH 32
COBEpIIEHHYIO YCIyTy MK JAHHBIN COBET.
3.7. He nomyckaercs IlepefaBaTb U IPHHAMATH TIOJApKA OT VYupexeHus, ero
paGOTHMKOB ¥ IIpeJICTaBUTeNell B BHJE ICHEXHBIX CPEICTB, Kak HAJHUYHBIX, TaK U
Ge3HaMYHbIX, HE3aBUCUMO OT BAaJIOTHI, & TaKXkKe B dopMe aKuu#, ONMIMOHOB HIH
MHBIX JIMKBHIHBIX [IEHHBIX Oymar. '
3.8. PaboTHuKM Yupex[eHWs NO/DKHBI OKa3bIBATBCA OT IpeJIOKEHNH, IOy IeHHs
TI0IapKOB, OIUIATHl MX PacXOfOB U T.II., KOTAA TOmO0HBIE JEHCTBUS MOT'YT IIOBIHUATE
WM CO3JaTh BIEUaTeHHE O BIMSHMM HA MCXON CHCNKH, PE3yNbTaT INPOBEHCHIA
TOProB, Ha IPUHAMAEMBIE Y UPEKICHACM PCIICHNA U T.1I.
3.9. AnMuHHCTpalds ¥ pPaOOTHHKM YUPEXACHHS HE IPHCMIIOT KOpPPYIILIHH.
[Tomapku He IOIDKHEI OBITH HCIIONB30BAHBL VLA AQ4U/TIONTyUYeHUsT B3ATOK WK
KOPPYITIXY B JIFOOBIX €€ MPOSBICHUIX. '
3.10. Pa6oTauk YUpexIeHuUs He BIpaBe [peljIarath TpPETEUM JIMIAM M1 MIPUHUMATD
OT TAKOBBIX MOIAPKH, BBIIUIATHI, KOMIIEHCALMK ¥ T.I. CTOMMOCTBIO CBBIIIC 3000
(Tpex ThICSY) pyOned Wi He COBMECTHMBIC C 3aKOHHOM MPaKTUKON JENOBBIX
oTHorreHui. Ecny paboTHUKY YUpexIeHHs IPEeIIaraoTes Oo0OHEIe TTOJAPKHU WU
JIeHBI'M, OH 0053aH HEMEUIEHHO 00 9TOM TUPEKTOPY YupexneHus.
3.11. Pa6oramk VY4YpexOeHHs KOTOpPOMY MpH BBIIOIHCHIU JOJKHOCTHBIX
06S3aHHOCTE [PeIaraloTcs MOJapKy WIK MHOE BO3HATPAXICHHE KaK B IIPSIMOM,
TaKk U B KOCBGHHOM BHIE, KOTOpBIE CIIOCOOHBI MOBIMATE HA IMOArOTaBIMBACMBIC



N
n/unn IIPUHUMAaCMBbIC UM PEUICHUA U1 OKas3aTb BIIMAHHUEC Ha €ro \

neiicreue/0e3neCTBHE, JOMKEH:

- OTKa3aThcs OT HHX O HEMEJIEHHO YBEJIOMMTH JUpEKTOpa YUpexIeHus o (axre
TpeUIOXKEHHS TToJapka (BO3HArpaKACHMs),

- 0 BO3MOXHOCTH MCKJIIOUHTEH NaJbHEWUIINE KOHTAaKTHl C JIHIIOM, IPEIJIONKUBIIAM
IOJApOK WIM BO3HATPAXKIEHWE, €CIM TOIBKO 3TO HE CBA3aHO CO CIy)KeOHOH
HEO0OXOIMMOCTBIO;

- B CiydYae, ecM MOJapOK WM BO3HArpaXJeHHE HE TPEICTaBIIAETCS BO3MOXKHBIM
OTKIOHHATH WM BO3BPaTHTh, IIEPENaTh €ro C COOTBETCTBYIOINEH CIIyXeOHOM
3amMCKOM [ IPUHATHS COOTBETCTBYIOIIMX MeEp IUPEKTOpY YUPEXICHUS WU
IIPOJIOJDKUTH paboTy B YCTAaHOBIEHHOM B quemeHHH MOPSZIKE HaJ[ BOIIPOCOM, C
KOTOPBIM OB CBSI3aH IIOJAapOK MIIM BO3HArpaXKICHHE.

3.12. B ciay4yae BO3HHKHOBEHUS KOH(QUIMKTa HHTEPECOB HIH BO3MOXHOCTH
BO3HHUKHOBEHUS KOH(JIMKTa WHTEPECOB IPU IIOIy4YEHHMM J€JIO0BOIrO IOJapKa WU
3HAKOB [IEJOBOI0 I'OCTENPHUMMCTBA PabOTHHUK YUpexxaeHHs 0053aH B IHMCHMEHHOM
dopMe yBemOMHUTH 00 3TOM OAHO M3 MJOJDKHOCTHEIX JIMI[, OTBETCTBEHHBIX 3a
IPOTHBOJAEHCTBHE KOPPYIIMHM, B COOTBETCTBHH C IIPOLEAYPOM pPacCKPBITHA
KOH(JIMKTa HMHTEPECOB, yTBep)kKIAeHHON I[lomoxeHMeM O KOH(IMKTE HHTEPECOB,
IIPUHATHIM B YUPEXIECHUMN.

3.13. PaboTHUKaM YupexxIeHuUs 3allpelIacTCs:

- CaMOCTOSTEIBHO NMPUHUMATH MPENJIOKEHUS OT OpraHU3allii WM TPETHUX JIMI] O
BPYUYEHHH JIEJIOBBIX ITOAAPKOB U 00 OKa3aHUM 3HAKOB JI€JI0BOTO I'OCTEIIPUMMCTBA,

- IpUHUMATH 0e3 COINIaCOBaHHUS C AUPEKTOPOM YUPEXIEHUs IEJOBBIE IOJapKU U
3HAKW JIEeJIOBOr0 TOCTEIPHHUMCTBA B XOJ€ MPOBEACHUS EIOBBIX IIEPErOBOPOB, IIPH
3aKJIIOYEHHH JOTOBOPOB, @ TaK)Ke B MHBIX CIydasx, Korza IoJo0HbIe e CTBUSI MOTYT
IIOBJIMSATH WM CO37aTh BIIeUaT/IeHHEe 00 UX BIUSHUU Ha IPUHUMAEMBIE PEILECHNUS;

- TpPWHUMATh JeJIOBble TONAapKd M 3HAaKU JEJIOBOrO TOCTEIPUMMCTBA B XOJE
IIPOBEACHMSA TOPTOB U BO BPEMS MPSIMBIX IIEPETOBOPOB IIPH 3aKJIIOYEHUHU JOIOBOPOB
(KOHTpaKTOB);

- IIPOCHUTD, TPeOOBATH, BEIHY)XIATh OpraHU3alH WK TPETHUX JIHI[ JapUTh UM JIH0O
HX POJICTBEHHHKaM JICJIOBBIE ITOJAPKU H/WIM OKa3bIBaTh B UX IOJIb3Yy 3HAKU JIEJIOBOIO
rOCTENPUHUMCTBA;

- IPUHUAMATH IOJIAPKHU B BUJE HATUYHBIX, O€3HAIMYHBIX JIEHEXKHBIX CPEICTB, LIEHHBIX
Oymar, IparoleHHbIX METaJIIOB.

3.14. VupexxneHue MOXXET IPHHATH pelleHHe 00 ydacTUH B 6JIaFOTBOpI/ITeJII>HBIX
MEPOIPHUATHSIX, HaAIllpaBJIEHHBIX Ha CO3[@aHHE U YIPOUCHHE HUMUJDKA YUPEKICHHUS.
[Ipr sToM 1UIaH ¥ OIOMKET y4acTHUs B [JAHHBIX MEPOIPHATHSIX YTBEPXKIAETC
TPEKTOPOM Y UpexIeHUS.

3.15. B cmyuae ocyIecTBICHUS CHOHCOpCKI/IX OJIarOTBOPUTENBHEIX MPOrPaMM
VapexaeHue OOKHO IPeABApUTENBHO YIOCTOBEPUTHCS, YTO IPEHOCTaBisgeMas
YupexxeHreM IIOMOIIb He 6y;1eT HCIIONIb30BaHa B KOPPYHIIMOHHBIX LENSAX UM UHBIM
HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOEUCTBUY C JUI[aMH, 3aHUMAIOIIUMH JOHKHOCTH I'OCYy1apCTBEHHOU
(MyHHUIIATIATHHOH ) CITyXOBI, ciemyer PYKOBOJICTBOBATBCS HOpMamH¥,
PETYNHPYIONIMMH JOTHYECKHE HOPMBI UM TpaBHiIa CIy)XeOHOro IOBEACHMUS
- TOCyAapCTBEHHBIX (MyHUIIUNIATIBHBIX) CIIyXKaIUX.

3.17. Hewucnonnenue Hactosumx IIpaBun MoxeT cTaTh OCHOBAaHHEM I
IpUMEHeHHss K pabOTHHKY Mep [AWCHUIUIMHAPHOIO, aAMHHHCTPATHUBHOIO,
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YI'OJIOBHOTO H I'paXXJaHCKO-IIPaBOBOI'O XapakTepa B COOTBETCTBHH C I[eﬁCTByIOIHHM
3aKOHO4AaTCIBCTBOM.

4. O6sacThL NpUMEHEHHUS
4.1. Hacrosimue IlpaBuna moasiexxaT NIPUMEHEHUIO BHE 3aBUCHMOCTH OT TOT'0, KaKUM
o0pa3oM TmepemaroTcs IeNoBble IOJAapKM M 3HAKH JIEJIOBOr0 TOCTEIPUUMCTBA!
HaIPSMYIO WU Yepe3 IOCPEIHUKOB.
4.2. Hactosmue IIpaBuna SBISIOTCS OOS3aTENBHBIMH [UI1 BCEX pabOTHUKOB
YupexxIeHus B IepUo paboTsl B Y UPEKICHHUH.



